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One of the basic conditions for admission to the final exam is a successfully written and approved Thesis. The thesis – as a kind of scientific publication – is the formulation and solution of a real problem related to professional subjects corresponding to the professional qualification; By preparing the course, the student must certify that he/she is proficient in the national and international literature of the chosen topic, is able to collect and compare the relevant theoretical positions and research results, and present them in a clearly structured, integrated form, in a manner appropriate to the characteristics of the scientific genre. He/she has an appropriate critical approach, and is able to reach independent, properly substantiated conclusions about the questions raised through research work. In the following, we would like to help you with this.

1. TOPIC SELECTION
The preparation of the thesis requires independent work, during which the misuse of someone else's intellectual property is prohibited! The first and decisive step of the work is to choose the topic to be processed. It is important that it is timely, current, related to the student's major, reflects his/her interests, has accessible and adequate information, literature in Hungarian and foreign languages, and the student is sure that he/she will be supported in his/her work by the relevant organization(s) to the end. Our students  an find information about the potential topics on the https://gti.nye.hu/information-international-students page. In addition to the indicated topics, it is also possible to process individual topics, but in this case, personal consultation is always required with the supervisor the student wants to involve. 

2. TOPIC OUTLINE
Once the topic is already known, the next task is to plan what the student wants to do and how they want to do it in their work. This work plan will be the Topic Outline, which must first be approved by its consultants (internal and external), then by the head of the Institute of Business Administration, and then a copy must be submitted within the prescribed deadline to the Institute whose head has approved it. In the future, this Institute will be the unit where all administration related to your Thesis will take place. If, for some reason, you have to continue your work in a different direction than your original plans, be sure to contact the head of the Institute. 



3. COOPERATION BETWEEN THE CONSULTANT AND THE STUDENT
The preparation of the thesis is supervised by the Supervisor appointed by the student, who works at the Institute of Business Administration, also known as the "Internal Consultant". It is the student's responsibility to contact the Supervisor. The Supervisor guides the student's work during the consultations and helps the student's work with advice, and it is of course the student's task to process the topic on the merits. The student has his or her participation in the consultations certified by the Supervisor, and submits this Certificate Sheet (Certificate of Consultations) to the Secretariat of the Institute of Business Administration together with the Thesis. Further guidance is provided by the External Consultant in the student's work and in the preparation of the Thesis, who is selected, contacted and asked to work by the student. An external consultant is a practical professional who, due to his or her qualifications, professional experience and contacts, is capable and capable of providing meaningful assistance to the student's thesis with advice, suggestions and guidance. The External Consultant prepares a Evaluation of the completed Thesis, which the student submits to the Secretariat of the Institute of Business Administration in 2 copies when submitting the thesis.
The following may not be eligible for External Consultant Requests:
· A family member or close relative of the student preparing the thesis.
· Not have a higher education diploma (at least BSC).
· He obtained his higher education degree related to the topic of his thesis in less than 3 years.
4. PRESENTATION OF THE THESIS
The length of the thesis should be 45-60 pages without appendices, printed on A/4 size white paper on one side. Pay attention to accurate, concise and professional wording. The information in the thesis should be reliable and credible, and its source should be accurately indicated with literary references. Students preparing for the Final Exam are expected to use technical terms precisely, to have a clear train of thought, to have an eclectic style, to have a well-structured paper, and to pay special attention to grammar.
The main parts of the thesis and its recommended structure (this may vary depending on the topic)
Outer cover (1. Annex)
Covering page (2. Annex)
Declaration (3. Annex)
Table of contents


Introduction
The Introduction must contain 3 things.
1. the student presents the actuality and relevance of the chosen topic
2. The student demonstrates the personal motivation for choosing the topic
3. the student presents the objectives of the thesis and the topic

Chapter 1
Literature review
The student presents the scientific and professional literature and their critical analysis necessary for the theoretical support of the topic, with precise literary source citations. 

Chapter 2
Presentation of the Material and Methodology or the Method and Course of the Examination
The student presents the specific method used to investigate which topic or phenomenon and how he or she wants to investigate. This is where the hypotheses intended to be tested and examined during the investigation are presented.

Chapter 3
Presentation of results
The student presents the results of his research with the help of figures and diagrams, and explains them with cause-and-effect relationships.

Chapter 4
Conclusions, Proposals
The student compares the theoretical concepts and models presented in the Literature Review with the results of his/her own research and survey. Presents and explains the similarities and possible differences

Conclusion
The student summarizes and summarizes the main ideas of his thesis, as well as the main results formulated during the preparation and the further research opportunities.

Table list
List of figures
Bibliography
Attachments 


4.1. FORMAL REQUIREMENTS
4.1.1. The Outer Cover (see Appendix 1) is followed by the Front Page. The outer cover (black hardcover, classic thesis format) may only contain the name "THESIS", the name of the author and the year. The title page should be prepared on the basis of Annex 2.
4.1.2. Statement
Appendix 3 must be filled in, signed and bound to the Thesis, in which the student declares that he/she considers his/her thesis his/her own work.
4.1.3. Table of contents
Its length should preferably not exceed one page. The table of contents shall include the titles of each main and sub-chapter and the corresponding page numbers.
4.1.4. Body of text
· 2.5 centimetres margin (top, bottom, right)  and 3.5 centimetres on the left margin;
· Times New Roman font, 12-point size; 1.5 line spacing with justification alignment.
· Page numbering: in the middle of the bottom of the page, with Arabic numerals (on all pages except the inner cover and Attachments).
· For clarity, the text should be divided into paragraphs (the first line is indented by 5 mm from the left).
· Chapters and subchapters (in Arabic numerals) should be numbered, the depth of which depends on the nature of the thesis, but it should not exceed the three levels (e.g.: 2.1.3. ...)
· Main Chapter: Times New Roman font, uppercase, bold, 12-point size; One and a half (1.5) line spacing, spacing after 18 pt, with justified alignment.
· Subsection (e.g. 1.1.): Times New Roman font, bold, 12-point size; One and a half (1.5) line spacing, spacing 12 pt, with justified alignment
· Subsection (e.g. 1.2.1.): Times New Roman font, bold, italic, 12-point size; One and a half (1.5) line spacing, spacing 6 pt, with justified alignment
· Titles and subheadings must be headed, which facilitates the creation of an automatic table of contents.
· The condition for a breakdown within a sub-chapter is that it contains more than one sub-section. 


4.1.5. Figures and tables
· The figures (graphs, pictures, diagrams, etc.) and tables in the thesis must be given a serial number and a title (according to Annex 4) in a centered manner.
· The title of the table is: Times New Roman font, font size 12; centered, one and a half row spacing; Applying a caption insert to make the Table List easier to create.
· The frame of the table should be bold (1.5 pt).
· Title of the figure: Times New Roman font, font size 12; centered, one and a half row spacing; Applying a caption insert to make it easier to create a Figure List.
· Indication of the source: the figure, table below Times New Roman font, font size 12; tilted, left-aligned.
· Pay attention to the exact reference. Avoid harsh colors when highlighting rows in the table.
· In the meantime, refer to the figures and tables by their number (e.g.: Based on Figure 5....).
· In the case of a large number of figures, images or tables placed in the text, it is advisable to make a separate list of them, which includes the serial number, title and page number.

4.1.6. Literary references (citations of literary sources)
The statements (sentences, paragraphs, data) of the Thesis that the author writes on the basis of other works must be clearly referred to. The reference is made at the end of the relevant text in brackets with the author's surname and year (Surname, year). 
(E.g. Kovács, 2020.) 
In the case of multiple authors (Author1 Last Name – Author2 Last Name, Year). (E.g. Kovács – Nagy, 2020)
In the case of three or more authors, after  naming the first author, the reference can be abbreviated with et al. (Author1 Last name et al., year). (E.g. Szabó et al., 2011). 
Two publications by the same author published in the same year are referred to as "a" and "b" written after the year. (Author Last name, year) (e.g. Horváth, 2020a; 2020b). 
In the case of verbatim quotations – which must be enclosed in quotation marks –, enumerations, translations, tables or figures, the exact page number must also be indicated (Last name, year, page 77).
4.1.7. Bibliography 
The Bibliography is a summary of the references in the thesis that facilitates retrieval. 
The bibliography may only contain works that have been referred to in the text. The works cited are listed in the alphabetical order of the authors' surnames in the Bibliography. When the works are included, the author's name is written in advance (in the case of Hungarian authors, the full name, in the case of foreign authors, only the surname and the first letter of the first name), followed immediately by the year of publication in brackets. The colon is followed by the title (italics), the name of the publisher and the place of publication, and in the case of journal articles, the volume, number and page number. In the case of an Internet source, it is also necessary to indicate the author and the address next to the name of the website or portal, in the absence of which the name of the website or portal must be included. It is also necessary to indicate the internet address (URL) and the date of download. The page referenced from the Internet must be downloaded so that it can be retrieved from the author.
Examples:
1. Zoltán Antal-Mokos – Károly Balaton – György Drótos – Ernő Tari (1997): Strategy and Organization. Economics and Law Publishing House, Budapest.
2. Balaton, Károly (1988a): The Impact of Information Technology on the Competitiveness of Companies. Technical-Economic Bulletin, Vol. 12, No. 3, March. pp. 5-12.
3. Balaton, Károly (1988b): Organizational Change and Microelectronics. Economics and Law
Publishing House, Budapest
4. Magdolna Csath. (2011): Strategic Change Management. Aula Publishing House, Budapest
5. Vetkatraman, N. (1991): IT-induced Business Reconfiguration. In: Scott Morton, M. S. (ed.): The Corporation of the 1990s: Information Technology and Organizational Transformation. Oxford University Press, New York.
6. Weicher, M. – Chu, W.W. – Lin, W.Ch. – Le, V. – Yu, D. (1995): Business Process Reengineering. Analysis and Recommendations. Source: http://www.netlib.com/bpr1.htm#isit,letöltve on 23 February 1996.

Link to Internet resources
Internet 1: KEOP priorities.
http://www.kszk.gov.hu/data/cms18752/KEOP__celrendszer.doc retrieved 22 November 2015.

4.1.8. Annexes
Among the Appendices, it is advisable to present the figures, tables, documents (e.g. used Questionnaire, Interview Outline, other calculations, etc.) that are absolutely necessary for the understanding of the Thesis, but at the same time cannot be closely related to a specific chapter/subchapter of the thesis; or they are too detailed and would make the chapter in question difficult to read due to their large number. Each Annexes shall be numbered. The source must also be indicated.


5. SUBMISSION OF THE THESIS
Pursuant to Section 50 (6) of Act CCIV of 2011 on National Higher Education, the thesis of a student who has successfully passed the final examination must be stored in its entirety in the study system of the higher education institution and a record of it must be kept. The Neptun Unified Study System provides an opportunity to register documents.
From the 2nd semester of the 2024/2025 academic year, the thesis document can only be uploaded on this interface, which requires the contribution of students, supervisor lecturers and institute administrators.

Students are required to prepare a thesis based on the requirements of the KKK (Training and Outcome Requirement). The preparation of the thesis is supervised by a supervisor (consultant). The prerequisite for choosing a thesis title is that the student accumulates 60 credits during his or her studies. The thesis cannot be validated or discarded. (TVSZ. IV. 18§ 1-12.) 

The thesis  must be submitted in a bound copy (which the student will receive back after the Final Exam) to the secretariat of the Institute of Business Administration within the prescribed deadline, together with the following:
· A copy of the thesis is uploaded in electronic form (PDF) to the Neptun system. A thesis should be one file with the statements and attachments. 
The electronic copy must also contain the plagiarism declaration filled in, signed or, if the student requests encryption, the declaration of secrecy, filled in, signed by the director of the institute.
· Summary in 4 copies (The student presents the main idea of his thesis in a short, condensed, max. 2 pages. Includes the name of the author and the title of the thesis).
· Completed "Certificate of consultations" form signed by the supervisor(s);
· Receipt.
Current information and the necessary forms can be found on the website of the Institute of Business Administration. (https://gti.nye.hu/information-international-students)

The Institute of Business Administration determines the announcement and approval of thesis titles, the rules of applying for the topic, the content and formal requirements of the thesis, the criteria for evaluation, and the method of defending the thesis in the following.


1. ELECTRONICALLY
The document entitled "Thesis management in Neptun for students" regulates the process of applying for the topic, which the student is obliged to complete in the given semester. 
On the student web, the student starts the request for admission with the help of the "Start Admission Request" button available in the "Studies" > "Thesis" menu item in the row of the thesis, which must be approved by the lecturer. After that, the thesis upload button will be available. 
If the admission request is accepted, a green check mark will be placed next to the Accepted status, and the thesis line will enter the Upload status. The student will be informed about this in a system message. 
You can upload your thesis by clicking on the Upload thesis button.

In the Neptun system, the instructor is responsible for announcing the topic based on the document entitled "Managing the thesis in Neptun (for teachers)". On the teachers' web, in the "Thesis" > "Thesis" menu item, you can find a "Final submission support" column. The drop-down menu in this column can be used to support or reject admission requests from students. There are two options in the drop-down menu, "Supported" and "Not supported". Once the instructor has selected the appropriate option, the student can finalize the admission request by clicking on the save button so that the student can upload his or her thesis.

Thesis results and written evaluation can be recorded on the teacher's website in the "Thesis/Theses" menu item. The thesis can be evaluated with a grade in a drop-down menu, and with a written evaluation below it.

2. PAPER BASIS
It  is the student's responsibility to fill in the Thesis Form and submit it by the deadline. 
The deadline for submission is in the 6th semester, as agreed in the course Applied Research (BGZ1299, BGZ1299L), the deadline for which is 30 March. 
After submitting the Thesis Sheet, the Head of the Institute and the Head of Specialisation will review it and, if necessary, make changes. 

Deadline for submission of theses: 30 April or 30 November. (Detailed information can be found on the Institute's website.)
For the payment of a late fee, an additional week in each semester.

Theses can be submitted in person from Monday to Thursday from 8.00 to 16.00, on Friday from 8.00 to 13.00, on Saturday (on the specified day) from 8.00 to 12.00 in person at office CC108 in Building C (Beatrix Bakóné Fekete) or office CC112 (Aranka Krisztina Kovácsné Csada).

Suggested schedule: The student's work is greatly facilitated if he or she performs his or her work continuously, based on the schedule set in advance in the topic outline. In the first semester of the thesis, the theoretical part, i.e. the collection and processing of the literature apparatus, as well as the description of the material and method, and the presentation of the planned research; In the second half, it is recommended to carry out primary data collections, carry out the related analyses, process the results obtained and draw conclusions.
The student preparing the thesis is obliged to present to his or her supervisor the completion status of at least 80% of the thesis by the last day of the month preceding the deadline for submitting the thesis. In the absence of this, the supervisor may refuse further consultations and propose a new deadline for the student to submit the consultation.
The student preparing the thesis is obliged to present the thesis to the supervisor before submitting the thesis, who then makes a written statement about the "eligibility or rejection of the final examination" of the thesis. After this last consultation, the student may not make any changes or modifications to his thesis.

6. QUALIFICATION OF THE THESIS
The thesis is qualified by two reviewers, also known as opponents (the Appointed Internal Instructor and the External Consultant). The written evaluation of the Thesis and the proposed grade must be made known to the student before the start of the Final Exams.

The main aspects of the rating:
· timeliness of the choice of topic and the method of investigation used; 
· the theoretical foundation and practical applicability of the thesis;
· the novelty of the thesis and the critical, analytical treatment of the topic;
· structure, proportionality of the exposition of the topics; individual insights, own opinions;
· style and appearance.

The thesis may be classified as Unsatisfactory if the following circumstances exist:
· The harmony between the main parts of the thesis is seriously impaired (e.g. the topic indicated in the title of the thesis is explained by the student only to a minimal extent, or the concepts and models described in the Literature Review as a "theoretical introduction" are only marginally or not used at all when discussing the specific topic of the thesis);
· The thesis is based on more than 1 paragraph (approx. 4-5 sentences) in a verbatim form or in an approximate manner from a foreign work, without indicating the original source at the appropriate passage and in the bibliography (Plagiarism)*;
· The dissertation is continuously built on only 1 foreign work in several (min. 2 pages); even if the original source is indicated at the end of the corresponding passage and in the bibliography.
· The paper contains a series of fundamental factual errors either in relation to the theoretical or empirical part;
· The scope of the thesis differs significantly from the expectations;
· In the thesis, spelling, grammatical, stylistic and/or editorial errors can be classified as offensive, or even endangering understanding. 

*: Plagiarism is the theft or usurpation of a foreign author's work, in whole or in part. Copyright protection is granted to original and individual literary, scientific and artistic works. The author has the exclusive right to use the whole or any identifiable part of the work in any way and to authorize each use. The author's permission is also required for the use of the specific title of the work. The author is entitled to remuneration in return for the permission granted for the use of the work. Therefore, the receipt of another person's thesis verbatim or in a literal translation – exceeding the length of the quotation – without the permission of the original author can be called plagiarism. Adopting an idea, method or concept is not considered plagiarism if its presentation differs from the original work.
Anyone who uses the given work in the framework of free use does not commit plagiarism. Thus, it is not plagiarism if someone quotes a part of the work – to the extent justified by the nature of the work receiving it – with the name of the source and the author. 
In the case of plagiarism, the author may initiate a civil lawsuit within five years. (source: www.szerzőijog.com)  
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Annex 3 
(Statement)
PLAGIARISM STATEMENT

Signatory
Name: ……………………………………………………………………………………………..
Programme: …………………………………………………………………………………………
NEPTUN code: …………………………………………………………………………………
by signing this document I hereby state that the thesis titled 
…………………………………………………………………………………………………...
…………………………………………………………………………………………………...
…………………………………………………………………………………………………...
is the result of independent effort, my own intellectual product, and I have consistently adhered to the standard rules of referencing and citation. I have not used parts written by others without proper citation. During the preparation of the thesis, I complied with the provisions of Act No. LXXVI of 1999 on Copyright, as well as the rules prescribed by the University of Nyíregyháza regarding the preparation of the thesis. 
Furthermore, I declare that neither the thesis nor any part thereof has been previously submitted as a thesis.

Nyíregyháza, ……………………………………..

…………………………………
student
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(Figures Naming and indicating the source of tables)
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Figure 5: Title of the figure
Source: 
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